
 

1. Click “Start”. 

 

2. Select one of your courses from the drop down menu in the middle of the screen: 

 

 



3. Review the applicants and enter a ranking of your preference for the students you 

would be interested in working with your course.  The available rankings are 1 

through 4, where 1 is your first choice.  Students similarly ranked their preferences 

on a scale of 1 through 5, where 1 is their first choice. 

 

 

4. Once you indicate the appropriate rankings (and any applicable comments) of the 

selected students, click “Add” for each one. 
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5. Verify that the correct students have been selected and ranked: 

 

6. Repeat steps #2 through #5 for all courses to which students have applied. 

7. Once you are finished and have selected at least 1 student for each course, click 

“Submit.” 
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